ESPD Guide for Economic Operators
The ESPD (European Single Procurement Documents) is a self-declaration document
that will be requested in all calls for tenders with an estimate that is equal to or
exceeds EUR144,000.
The new process allows the EO’s to fill in the ESPD once in their profile. Doing so, every
time they prepare an offer which requires the ESPD or in case of a joint venture the
ESPD of the partners in the joint venture, the ESPD details will be pre-filled into the
offer from the ESPD data saved in the EO’s profile.
To fill in the ESPD the user, under EO Management must select the new option ESPD
as shown in the screenshot below.

Once the ESPD option is selected the EO has to select create ESPD response to create
the ESPD template that will be used when creating and submitting an offer that
requests an ESPD

Once the EO selects to create an ESPD Response a new window will follow with all the
criteria available in the ESPD. The EO must answer all exclusion criteria and selection
criteria in order for the same information to be pre-filled in future tenders; otherwise
only the completed information will be pre-filled in future tenders

Each criterion has a more information option that is directly linked to the e-Certis and
will provide useful information on that particular criterion according to the nationality
of the EO. Kindly note that e-Certis only contains data on EU member states. If the EO
registration nationality does not fall within the scope of e-Certis, no further
information will be shown. Clicking on the more information option will: provide a
link to the procurement laws of the nationality of the EO (Fig. 2), an abstact of the law
pertaining to that particular criteria and details of any evidence available (if any) that
can be requested by the contracting authority (CA) to certify compliance with that
criteria. The evidence also contains a direct link to e-Certis where further information
can be obtained on that particular evidence (Fig. 1). For Maltese EO’s, when selecting
more information, each criterion also contains the reference number that

corresponds to the old ESPD document for easier correlation between the old and the
new system.

Above is an example of a user clicking on the more information option

(Fig. 1) Above shows the page that opens up when a user selects the evidence
associated with the relevant criteria and is a direct link to e-Certis

(Fig. 2) From the more information, one can also click on the link that redirects to the
EO’s national laws governing procurement.
Once the EO has completed the ESPD the user needs to click on Preview&Save (Fig. 3)
where a preview of what was filled is available after which the user must select Save
(Fig. 4) to save the ESPD in the EO’s Profile.
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Once the ESPD is saved it will be shown in the ESPD option with the creation date and
time. Once created the EO can Edit, Download Full ESPD (Containing National Criteria),
Download Regulated ESPD (which can be used to import in another system across the
EU), Delete, Download as PDF and View. (Fig. 5). The EO can also create multiple ESPDs
to cater for different branches of the same company. To be noted that when creating
multiple ESPDs only the last one created or last one updated will be used by the system
when creating an offer.

(Fig. 5)

In case of a Joint Venture (JV): when creating a JV the EO must select the lead partner
and the rest of the partners from accounts that are already created and approved in
the system. The account will retrieve the ESPDs from all partners’ profiles including
the lead partner from their main accounts. The lead partner can only view the ESPDs
of the partners from the JV account (Fig. 6).

(Fig. 6) As seen above, the lead partner can view the ESPD of all partners of the JV but
cannot modify them. From the JV profile the lead partner is able to check if a partner
has created an ESPD or not, but any modifications must be carried out in the EO
profiles of the respective partners account
When an EO uses the Tender Preparation Tool (TPT) to create an offer and an ESPD is
requested, the system will automatically populate the ESPD request of the TPT from
the EO’s profile. In the case of a JV, the system will do the same for all partners of the
JV. If the EO did not create an ESPD in his profile or did not fill in all the criteria
requested, it is up to the EO to complete the correct information before submitting
the tender.

Verification of Compliance:
During the acceptance of the award, if the CA will be verifying the compliance of the
EO, Maltese EO’s must either submit their company number in case of companies or
their ID card number in case of a sole trader (Fig. 7 & 8). After which the certificates
will be checked automatically without any further intervention from the Maltese EO.
In case of foreign companies they will be requested to upload the certificates for which
details will be shown in the same page. In case foreign companies fall within the scope
of e-Certis, they will be able to access further information with regards to obtaining
the requested certificates in the EO’s country of origin (Fig. 9).
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